
Vi l l a g e  o f  I n d i a n t o w n

Where Great Things Grow 

To: Honorable Mayor & Members of the Village Council 

Thru: Howard W. Brown, Jr., Village Manager 

From: Daniel W. Eick, Management Analyst 

CC: Village Staff 

Date: January 21, 2021 

In the interest of keeping the public informed of administrative matters on a regular basis, I am 

providing this report for your review and consideration: 

Administration 

Village Manager’s Office 

Village Schedule 

A schedule of upcoming events is included below: 

• The Community and Economic Development Department has several

Visual Preference Survey meetings scheduled throughout the upcoming weeks.

For more information on the various dates please see the attached flier

or check the Village Calendar by clicking on the image to the right.

• The next Regular Council Meeting is scheduled for Thursday, January

28, at 6:30 PM. The meeting will be held in a hybrid format utilizing

the Village’s Council chambers and Zoom. Members of the public are

encouraged to attend but are advised physical occupancy will be

limited due to COVID-19.

• The next Planning & Zoning Appeals Board meeting is scheduled for Thursday, February 4, 

at 6:00 PM. The meeting will be held in the Village’s Council chambers. Members of the 
public are encouraged to attend but are advised physical occupancy will be limited due to 
COVID-19.

• The next Special Magistrate Hearing is scheduled for Tuesday, February 16, at 10:00 AM. 
The meeting will be held in the Village Council Chambers located at 15516 SW Osceola 
Street, Ste C, Indiantown, Fl 34956. Members of the public are encouraged to attend but are 
advised physical occupancy will be limited due to COVID-19.

Finally, it should be noted while not all meetings or announcements necessitate Council action, 

all questions from the public are welcome. For further information on meetings or attendance 

please contact the Deputy Village Clerk at dhamberger@indiantownfl.gov.  

Important Information 

On Monday, January 11, correspondence was sent from the Village of Indiantown to the Office 

of Governor Ron DeSantis regarding his COVID-19 assistance Pilot Program. The letter, signed 

by Mayor Hernàndez, details the Village’s need for assistance as an underserved community 

and requests consideration for participation. That letter is attached to this document for review. 

On Thursday, January 21, Staff received an update from the Florida Department 

of Health (DOH) in Martin County regarding their COVID-19 vaccine processes. 

Please note, if you are attempting to register for a DOH appointment online, fake 

websites are being created on Eventbrite posing as DOH Vaccination 

appointments. For more information, please see the original correspondence 

attached to this document or monitor the DOH Martin website for regular 

updates. The website can be visited by clicking the following link (http://

martin.floridahealth.gov/index.html) or by clicking the image to the right. 

As of Monday, January 4, 2021 the US Department of Homeland Security’s Federal 

Management Agency (FEMA) approved the Village’s application to participate in the National 

Flood Insurance Program (NFIP). As per the letter “flood insurance is now available to local 

property owners and may be purchased from any insurance agent or broker licensed to do 

business in the State where insurable property is located.” The original letter received from 

FEMA is attached to this document for review. 

Finally, staff have been informed by Indian River State College (IRSC) that a Dual Enrollment 

Informational Session is scheduled for Tuesday, February 9, at 6:00 PM. The 

event will be held in the IRSC Chastain Campus Johnson Auditorium at 2400 

S.E. Salerno Rd, Stuart, Florida 34997. Alternatively, the meeting can be 

attended via Zoom at the link provided in the attached flier alongside further 

information on attendance. Event pre-registration is required and can be done 

by clicking the image to the right.  

Village Clerk’s Office 

Emergency Management Updates 

During Regular Council Meeting on Thursday, January 28, the Village Council will consider a 

FEMA pass through agreement with the Florida Department of Emergency Management. The 

purpose of this agreement is to secure federal funding for potential future costs associated with 

COVID-19. Further information will be provided at the meeting in question. 

Human Resources Updates 

The Village’s new Financial Services Director, Christopher Quirk, has begun working in 

Village hall. His official start day was Friday, January 15, 2021. He comes to the Village with a 

wealth of experience and knowledge and we are excited to welcome him into the Indiantown 

family. Feel free to stop by Village Hall and say hello! 

The Clerk’s Office has made a conditional offer of employment for the position of Assistant to 

the Village Clerk. As of now, they are expected to begin working in Village Hall early next 

week. Further information will be provided when available. 

As of Tuesday, November 17, the Village is in recruitment for a Grants Writer and 

Administrator. This position is scheduled to remain open until filled. The recruitment document 

is attached for review. If you have questions or concerns, please contact the Village Clerk, 

Susan Owens, at sowens@indiantownfl.gov. 

Community & Economic Development Department 

The Community and Economic Development Department will hold several Visual Preference 

Survey meetings throughout the upcoming weeks. For more information on the various dates 

please see the attached flier or check the Village Calendar online. If you have questions or 

comments please contact the Village Community and Economic Development Director at 

ajefferson@indiantownfl.gov. 

The most recent monthly Community and Economic Development Report provided by 
Community and Economic Development Director Althea Jefferson is attached to this document 
for review. 

Code Compliance Division 

The next Special Magistrate Hearing is scheduled for Tuesday, February 16, 2020 at 10:00 AM. 

The docket for that meeting is included below for those wishing to review. If you have 

questions, please contact Code Compliance Officer Robert Perez at rperez@indiantownfl.gov.  

Division staff working with the Public Information Officer (PIO) developed code enforcement 
information to inform residents of common code violations related to business signage, mobile 

food vendors, and solid waste regulations and requirements with an emphasis on business 

services.  Staff processed a lien search request on January 6, 2021. 

Building & Permits Division 

At direction of Council, division staff is working 
to develop a draft Business Tax ordinance and 
implementation plan for the beginning of the next 
fiscal year. Additional information will be 
provided when available. 

Planning and Development Division 

The next Planning & Zoning Appeals Board meeting is scheduled for Thursday, February 4, at 

6:00 PM. The meeting will be held in a hybrid format utilizing the Village’s Council chambers 

and Zoom. Members of the public are encouraged to attend but are advised physical occupancy 

will be limited due to COVID-19. 

Finance Department 

The annual financial audit is underway and is being performed by Mauldin and Jenkins, the 
Village's Auditor.  G and L Accountants and Mr. Chris Quirk, our new Financial Services 
Director will be providing information to the auditor as requested by the Auditor.  

Parks & Recreation Department 

The Village purchased new electronic message boards. They are currently displaying COVID-19 

information along Warfield Blvd but were also used to relay information regarding last week’s 

CSX Railroad Crossing Closures. If you have questions or concerns please contact the Village’s 

Administrative Generalist, Luis Perez, at lperez@indiantownfl.gov.  

Staff was pleased to work with the Afro American Citizens of East Stuart, Inc. to make the 

Sunday, January 17, MLK Sunday in the Swamp celebration a success. The event was held at 

the Booker Park Sports Field and Fire Station. 

Finally Parks Superintendent, Albie Scoggins, attended a Winter Sports League Meeting with 

the Youth and Adult Sports Groups of Indiantown on Monday, January 11, 2021. Further 

information on developments and decisions reached as a result of that meeting will be provided 

when available. 

Public Works and Engineering Department 

The Village’s Public Works Director, William Archebelle, has several items to highlight. If you 

have questions, concerns, or wish to report a public works related issue, please contact 

publicworks@indiantownfl.gov.  

• Public Works staff met with CWR Construction to verify pavement point repair limits and 
mobilization options on Thursday, January 14, 2021. Work is scheduled to continue in 
critical areas until completion. Once finished, Public Works will coordinate with APS 
Construction to micro surface and crack seal the identified areas.

• Booker Park drainage project design is at 90% completion pending comments from the 
Florida Department of Transportation (FDOT) on the previous 60% submittal. Work 
continues in the meantime with all items awaiting submittal.

• Construction and drainage repairs on 150th Ave, west of Monroe, have completed. As such, 
the drainage system along this corridor has been fully repaired.

• Roadway and Drainage Construction Specifications and Details have been designed for the 
Village. Once final review is completed, plans will be submitted to Council for approval 

along with the Utility Construction Specifications and Details previously prepared by Public 
Works

Water + Wastewater Utilities Department 

Staff are installing AMR, Radio Read Meters, throughout the 

uptown area. These meters will replace old worn out ones 

currently installed throughout the area and improve monitoring, 

accuracy, and capability of the system. This upgrade is the first 

step toward transforming meter systems throughout the Village 

to a modern fixed base system. For more information on this 

transition click the image to the right. 

Finally, staff is exploring possible improvements to stormwater systems throughout the Village 
to improve customer experience and limit damage caused by high infiltration events in the 
future. If you have questions or concerns, please contact jhewitt@indiantownfl.gov.  

B i - M o n t h l y  R e p o r t  a n d  U p d a t e :

S a t u r d a y ,  J a n u a r y  2 3 ,  2 0 2 1   

Digital copies of this, and previous, Manager Reports can be found by clicking here. 

To sign up for e-notices and alerts from the Village via Constant Contact please click here. 

Questions or comments? E-mail us at villagehall@indiantownfl.gov or call 772-597-9900 

Village Hall:  

15516 SW Osceola Street, 

Indiantown, FL 34956 

Village of Indiantown 

Mailing Address: 

PO Box 398 

Indiantown, FL 34956 

• On Friday, January 22, 2021, Council  Member Susan Gibbs-Thomas, Council Member 
Guyton Stone and myself attended the Indiantown Chamber of Commerce's Installation 
dinner at the Outpost restaurant located at Indianwood Golf & Country Club.

• The Village Hall renovation project is ongoing.  We anticipate plans to be finalized with 
elevation drawings for front lobby area.  Once plans are finalized staff will proceed 
immediately with moving forward with construction.  We anticipate the project to take 
no more than 45 days once started.

• As you know, the Village recently purchased Indiantown Co.  We have the first quarter 
financial statement for the water and sewer fund.  It appears that actual revenue is 
consistent with budget projects.  It will be provided to the Village Council at the January 
28th meeting.
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Tuesday, February 9, 2021
6:00 p.m.

In person: IRSC Chastain Campus, Johnson Auditorium, C-101
2400 S.E. Salerno Rd. ■ Stuart, Florida

Zoom option: https://zoom.us/j/96816962810?pwd=UFFDRXNRL2Z5L1ZNbjZVV1J5Sklvdz09

Meeting ID: 968 1696 2810
Passcode: 281595

Pre-register at www.irsc.edu/event-sign-up.

High School Students:

Dual Enrollment Information Session

IRSC is an EA/EO educational institution.

For more information, contact
Emily Mass, Program Director
772-419-5690 • emass@irsc.edu

Indian River State College
Enrollment and Student Services

Lorem ipsum dolor sit 
amet, consectetuer 
adipiscing elit, sed diam 
nonummy nibh euis-
mod tincidunt ut laoreet 



Application Type Applicant  Address Request

Site Plan Approval Atway and Sehayik 06-40-39-001-005-00080-2

A proposed two-story 36 unit multifamily 

live/work apartment building located on 1.08 

acres on the corner of SW Adams and SW 

153rd. 

Application Type Applicant  Address Request

Administrative Amendment T.A. Estates, LLC 05-40-39-005-025-00010-3

Industrial development: Two buildings, each 

consisting of 2,500 sq ft of office space and 

8,800 sq ft of warehouse space.

Application Type Applicant  Address Request

Application Type Applicant  Address Request

Minor Final Site Plan
Biomedical Industrial Park 

LLC
06-40-39-001-007-00149-0

20,000 sq. ft. industrial building for 

biomedical research (eye drops)

Application Type Applicant  Address Request

FLUM Amendment

Large Scale:  57 Acres
Paul Filipe

Lots 8-12; Lots 21-24; Preservation 

areas 1 and 2; Lake Tract

Designate annexed parcels to Light 

Industrial to be consistent with other 

parcels in PUD

Rezoning

Large Scale:  57 Acres
Paul Filipe

Lots 8-12; Lots 21-24; Preservation 

areas 1 and 2; Lake Tract

Rezone annexed parcels to Light Industrial 

to be consistent with other parcels in PUD

Pre-application meeting was held on December 9, 

2020.

Community & Economic Development Department 

Bi-Monthly Report
January 20, 2020

Planning & Zoning Development Review Services

PROJECT NAME:  Parkview Apartments
Status

The applicant received comments on the site plan 

application on December 14, 2021.  A DRC meeting will 

be held on January 22, 2021.

PROJECT NAME:  TA Estates
Status

PROJECT NAME:  Green Carbon Solutions
Status

Site Plan Martin Ellis Venture Park PUD Carbon Production Facility +50,000 sf

The applicant received comments on the site plan 

application at the DRC meeting held on January 11, 

2021.

The rezoning is scheduled for PZAB on February 4, 

2021, and Village Council on April 8. 2021.

PROJECT NAME:  BioMedical
Status

The applicant received comments on the site plan 

application at the DRC meeting held on January 13, 

2021.

PROJECT NAME:  Venture (Industrial) Park PUD
Status

 Village Council adopted the amendment at second 

reading  on January 14, 2021.  The adoption package 

will be transmitted to the state and will become 

effective 30 days after DEO response.



PUD 3rd Amendment with Master/Final 

Site Plan: 138 acres
Paul Filipe SR 710/SW Fox Brown Road

Revises the development order expiration 

date and PUD special conditions; and, 

eliminates the "permit-ready" process.  This 

means each separate project must undergo 

development approval separate from the 

PUD development order.

Application Type Applicant  Address Request

Site Plan Application Hix Snedecker Companies

06-40-39-000-000-00030-5

NW corner of SW Warfield Blvd and 

Indianwood Drive

Major Site Plan approval to construct a 

22,433 sq. ft. commercial building

Applications
Zoning Consultations

by Phone

Zoning Consultations

In Person
Community/Business Meetings

4 2 1 1

Total Code Cases
Total Nuisance Abatement 

Cases

New Cases Opened - Current 

Reporting Period
Cases Initiated by Complaint

Cases Initiated Through 

Inspector Observation
Courtesy Notices Issued

57 5 22 6 16 28

Total Cases Scheduled for Magistrate
Total Cases

Heard by Magistrate

Total Cases

Requesting Continuance

Compliance Level (Cases Resolved Prior to 

Magistrate)
Other Actions

Next Meeting Date and 

Projected Number of 

Cases

16 1 1 15 N/A
February 16, 2021  

(22 Cases)

TOP FIVE (5) VIOLATIONS

Snipe Signs Trash/Debris Inoperable Vehicles Building Permits

Collected 15 Snipe Signs
Illegal Parking along ROW (15 

Courtesy Notices)

Trash/Debris along ROW  

(5 Courtesy Notices)
Illegal Livestock (4 Courtesy Notices)

PLANNING & PROGRAMMING

The amendment is scheduled for PZAB on February 4, 

2021, and Village Council on April 8. 2021.

PROJECT NAME: Tractor Supply Co.
Status

DRC is scheduled for January 28, 2021.

 Business Services
CERTIFICATE OF USE

BUSINESS TAX 

Staff is currently developing a draft ordinance and implementation plan for the Village to administer a business tax, beginning next fiscal year.

 Code Compliance Services
CODE COMPLIANCE CASES

SPECIAL MAGISTRATE  - December 15, 2020

Parking on ROW

ILLEGAL SNIPE SIGNS AND RIGHT-OF-WAY ISSUES

Signage (4 Courtesy Notices)

SPECIAL PROJECTS / COMPLIANCE INITIATIVES



COVID-19 Common Violations

Informing the public of any local, 

state, and

national COVID-19 updates.

Special information 

campaign to inform 

residents and business 

owners.

The next Special Magistrate Hearing is scheduled for February 16, 2021 at 10 AM.

Permits Issued  

10

Permit Applications Submitted

17
17 24 19

Developing an informational campaign to inform the residents of signage requirements, mobile food vendor regulations, and solid waste requirements with an emphasis on business services.

LIEN SEARCHES COMPLETED
The last lien search completed by the Code Compliance Department was received on January 6th for the property of 14783 SW 169th Avenue. 

CODE COMPLIANCE HIGHLIGHTS

Inspections Completed  

22

BUILDING HIGHLIGHTS

 Building Services
BUILDING PERMITS

Certificate of Occupancy (CO) Issued

0

Building Permit Application Trends

January:
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​View all County news here.

COVID-19 Vaccine Update: January 21, 2021

The Florida Department of Health in Martin County (FDOH-Martin) is the lead agency on vaccine
distribution in our area. Martin County is supporting the Florida Department of Health's efforts to distribute
the COVID-19 vaccine to our residents and sharing available information. Vaccines are being distributed
by the state to the Florida Department of Health in Martin County, Cleveland Clinic Martin Health and
other providers, however, the supply is limited.

As of Thursday, January 21, we have the following information to share:

The Florida Department of Health in Martin County launched use of an online reservation system,
Eventbrite, to make appointments for drive thru vaccination clinics being held on January 21 and
22 at the FDOH location on Willoughby Blvd. All appointments are currently filled.

Please note, FDOH-Martin has learned that fraudulent Eventbrite sites were created posing
as the Department of Health and offering COVID-19 vaccination appointments. DOH has
notified Eventbrite and law enforcement of this issue. Until this situation is resolved, FDOH-
Martin has suspended use of Eventbrite for online appointments. Please monitor
www.MartinCountyHealth.com for updates.

FDOH-Martin is scheduling vaccine appointments week-to-week, based on supply, and has
received 4,500 vaccine doses to date. FDOH-Martin will announce via their website at
www.MartinCountyHealth.com and Twitter @GoHealthyMartin, as well as through local media
partners, when additional vaccines are received and appointment scheduling resumes.

To receive vaccination updates via Martin County's alert system, send a text to 888777 and type
in the message MARTINVAX. You can also sign up online at www.martin.fl.us/AlertMartin.

On January 19, it was announced that COVID-19 vaccinations will be available at certain Publix
pharmacies in Martin County (by appointment only). All current slots have been filled, but Publix
will resume registration after 6 a.m. on Friday, January 22 for appointments Saturday through
Wednesday, January 27. For more information about vaccinations available through Publix and to
find out how to make an appointment, visit www.publix.com/covid-vaccine/florida. As of today,
vaccinations will be available, based on supply, at the following locations in Martin County:

Island Crossing, 11750 SE Federal Hwy., Hobe Sound
Ocean Breeze Plaza, 1780 NE Jensen Beach Blvd., Jensen Beach
Town Center at Martin Downs, 2750 SW Martin Downs Blvd., Palm City
Old Palm City Publix Shopping Center, 1395 SW Martin Hwy., Palm City
Cove Shopping Center, 5893 SE Federal Hwy., Stuart
Kanner Crossing, 6550 S. Kanner Hwy., Stuart
Cornerstone at Stuart, 1501 NW Federal Hwy., Stuart

At this time, Cleveland Clinic Martin Health has suspended scheduling eligible patients until
additional vaccine supplies are received. Continue to monitor www.martinhealth.org for updates.

The Stuart VA Clinic, located at 3501 SE Willoughby Boulevard in Stuart, is offering vaccinations
to veterans age 75 and older who are enrolled with the West Palm Beach VA Medical Center for
care. Please note that supplies are limited. For appointments, call (772) 288-0304. For more
information, visit www.westpalmbeach.va.gov.

###

LAB/ADM
This document may be reproduced upon request in an alternative format by contacting the County ADA Coordinator (772) 320-3131, the County

Administration Office (772) 288-5400, Florida Relay 711, or by completing our accessibility feedback form at www.martin.fl.us/accessibility-feedback

https://www.martin.fl.us/articles
http://www.martincountyhealth.com
http://www.martincountyhealth.com
http://www.martin.fl.us/AlertMartin
http://www.publix.com/covid-vaccine/florida
http://my.clevelandclinic.org/landing/covid-19-vaccine/florida
https://www.westpalmbeach.va.gov/
https://urldefense.proofpoint.com/v2/url?u=http-3A__r20.rs6.net_tn.jsp-3Ff-3D0018BcMBM-2DjWuhzxSsexNLGbFI5oPkctF3T2-5FxhAuvd4L3kt8ZrTH9kkc60T4a-5F4Uep1MDgXOaQ35AOUZ4AAm9in-2DsjWgJeDnRsORJfOku61rGoVmS9LMwzZY6joOVENjXCiF1P4uXPoB4C2y1lSNNtutzWVEBmCwsp6qTGfwN7E7DIpYpGLw6cGvz85MmXqA7sR0hgvJrlczo-3D-26c-3Df1ahIghZepOCTdO25O-5FI7QjlAF59zUMqOxlxHdtmz38xcQeiliXBhw-3D-3D-26ch-3D5qYZaiB4Ks6fhVdpDr5aH6sapqFzDKOjMJbfxZf2ERAFY3CBXpPCIQ-3D-3D&d=DwMFaQ&c=M-lNcdl6npGsOqaqdPFSjarDyrdbuB4nahCaBJ7badE&r=gtnOCADH-oHYjcdGs3Bae4tTazAib32E94kseynUqRw&m=gBcOrbJ8_koIDOJCX1TAKIkoycac5qGtSKHifEfe9z4&s=DgqUkm3DBtqPTWs0wV3XgW6kbSTcVgIfOCGAcpqwDkU&e=


! 
,,,., 

}-, MARTIN COUNTY BOARD OF COUNTY COMMISSIONERS
·, fl� 2401 SE MONTEREY ROAD, STUART, FL 34996
',,,,,, ,,,,.,.," (772) 288-5400

















 
 
C A R E E R  O P P O R T U N I T Y  
G R A N T  W R I T E R  &  A D M I N I S T R A T O R  
 

A N N U A L  S A L A R Y  
$48,000 - $58,000/year 
F U L L - T I M E ,  E X E M P T  P O S I T I O N  W I T H  B E N E F I T S  
Office Hours: Mondays – Fridays, 8:00 a.m. to 5:00 p.m. 
A P P L I C A T I O N  D E A D L I N E  
Open until filled, with first review on 12/9/20 

 
O U R  G R A N T  W R I T E R  &  A D M I N I S T R A T O R  I S  A  N E W L Y  C R E A T E D ,  C H A L L E N G I N G  
A N D  R E W A R D I N G  R O L E .   
 
P O S I T I O N  S U M M A R Y  
Under the general supervision of the Village Manager, the Grant Writer & Administrator will coordinate and oversee the 
grant research, writing, application and management process for the Village of Indiantown including:  identification of 
potential new funding sources, development of funding resources for existing and proposed programs and/or services, 
writing grants, developing budgets, collaborating on grant applications with various departments and community 
organizations, and processing, monitoring, and coordinating required report evaluations on existing grants.  The 
incumbent will ensure that grants are properly administered, recorded, spent, documented, and reported in accordance 
with Generally Accepted Accounting Principles (GAAP) and Village ordinances, policies, and procedures. 
 
S E L E C T  D U T I E S  A N D  R E S P O N S I B I L I T I E S  

• Developing and implementing long range and short-term grant and fund development plans that align with 
and support the goals, objectives and priorities of the Village. 

• Working with other departments to identify funding needs, write, and submit high-quality grant proposals, 
applications, and supporting documents. 

• Developing processes, procedures, forms, and policies for the purpose of implementing a consistent grant 
application methodology and pipeline. 

• Managing the administration and all financial aspects of all grants. 
• Providing central coordination and serving as a clearinghouse for grant and fund development activities, 

including researching and maintaining current information on available federal, state, local, and private 
funding sources and their respective compliance requirements. 

• Monitoring adherence to applicable laws, regulations, and policies in the implementation of grants by Village 
departments and sub-recipients and implementing corrective actions when necessary. 

• Working with departments to provide technical guidance, assistance and training to Village departments in the 
development of applications and administration of grant funded services and programs. 

• Preparing and making presentations to the Village Council regarding grant activities. 
• Compiling year-end reports summarizing all grant activities and accomplishments. 
• Liaising with other Village departments, outside agencies and community groups to explain and discuss various 

aspects of the grant writing process. 
• Representing the Village at meetings with community representatives and non-profit agencies seeking 

grants and providing training and technical assistance to agency representatives in preparing grant 
applications. 

• Responding to inquiries from Village departments, residents, and others in a timely manner. 
• Other duties may be required and assigned. 



 
 
R E Q U I R E M E N T S  A N D  Q U A L I F I C A T I O N S  

• Bachelor’s degree in Business Administration, Public Administration, English, or other closely related field.  
• Minimum of five years of experience in a comparable position in public or non-profit environments.  
• Knowledge of the principles, practices, and techniques of grant research, writing, administration, and 

interworking of funding sources at all levels.   
• Knowledge of grant accounting, budgeting practices, and auditing principles. 
• Knowledge of community organizations, and public, non-profit and/or private agency funding sources. 
• Skilled in writing in both technical and non-technical terms to organize and communicate information and 

concepts with the ability to speak persuasively to implement desired actions. 
• Skilled in planning and managing projects and preparing and maintaining accurate. 
• Able to meet the physical demands of the job and to work in outside environments. 
• Strong customer service, interpersonal, leadership, and oral and written communication skills. 
• Typical office computer systems and software with advanced skills in Microsoft Office.  
• Valid Florida driver’s license. 

 
B R I N G  Y O U R  S K I L L S  A N D  T A L E N T S  T O  A  D Y N A M I C  C A R E E R  O P P O R T U N I T Y  W I T H  
F L O R I D A ’ S  N E W E S T  M U N I C I P A L I T Y !  

About Indiantown 
Indiantown is a rural community in Florida’s Treasure Coast first established in the early 1900’s, then incorporated in 
2017 as the newest local government in Florida. While its population of less than 7,000 is small, its resident engagement 
is exemplary and its potential for community building and new business opportunity is large. The Village is governed 
by a Mayor and Council elected at large, while day-to-day operations are directed by the Village Manager. Because our 
staff is small, we’re called upon to apply versatile talents and skills across many disciplines making our daily work very 
challenging and dynamic. 
Application Process 
Interested persons should submit a resume and cover letter, not to exceed four (4) pages collectively. The position 
will remain open until filled. An original, signed version of a candidate’s submission, with the candidate’s 
legal signature on the cover letter, must be emailed to the Office of the Village Clerk at 
aosterman@indiantownfl.gov. The signed cover letter shall include the statement: “I certify all 
information contained in this cover letter and resume is true and accurate.”  Failure to follow these 
submission requirements may disqualify applicant from consideration. 
 
Professional references are optional at the time of submission; however, they may be requested if the candidate is 
invited to an in-person interview. References submitted at this stage must be limited to a one (1) page list. 
 
I ND IA NTO WN V I L LAG E  I S  AN  E Q UAL  EMPLO YME NT  OPP ORTU NIT Y  EMPLO YER  AND  D OE S  
NOT  D IS CR IM INAT E  O N  TH E  B AS I S  OF  RAC E ,  COLO R ,  N AT ION AL  O RG I N ,  S EX ,  REL I G IO N ,  
AGE ,  D I SA B I L I T Y ,  M AR ITAL  ST ATUS ,  FAM I LY  STATU S ,  OR  SE X UAL  OR IE N TAT ION  I N  
EMPLO YME NT  OR  TH E  PROV IS I O N  O F  SE RV I CES .  
 

mailto:aosterman@indiantownfl.gov


Participate in a Visual Preference Survey 
for the new Indiantown Village Hall.

Participar en una encuesta de preferencia visual para
el nuevo ayuntamiento del Pueblo de Indiantown.

 
All ideas are welcome! 

¡Todas las ideas son bienvenidas!

Help Design
Village Hall
Ayuda a Diseñar el 

Ayuntamiento del Pueblo



We Want Your Opinion
Queremos su Opinión

 
 

www.indiantownfl.gov/news

January enero 20 - February  febrero 19

Wednesdays los miércoles,  3 p.m. - 7 p.m.
January enero 20 & 27, February febrero 10

Fridays los viernes, 10 a.m. - 3 p.m.
January enero 22 & 29, February febrero 5, 12 & 19

Village Hall, 15516 SW Osceola Street, Suite C
 

Sunday domingo, January enero 24 
Following Mass Despues de la Misa, 9 a.m. and 11 a.m.  

Holy Cross Catholic Church, 15939 SW 150 Street
 

Tuesday martes, February febrero 2
9 a.m. - 12 p.m.

Indianwood Golf & Country Club Recreational Center, Shaw Hall
14574 Rake Drive

 
Sunday domingo, February febrero 7

12:15 p.m. - 1:15 p.m.
Family Worship Center, 15285 SW Indianmound Drive
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