
 

Office of the Village Manager 

MEMORANDUM 

To: Honorable Mayor & Members of the Village Council 

Thru: Howard W. Brown, Jr., Village Manager 

From: Daniel W. Eick, Management Analyst   

CC: Village Staff 

Date: May 21, 2020 

Re: Bi-Monthly Report and Update (For week ending in Saturday, May 23, 2020) 

 

Updates on the ongoing outbreak of COVID-19 are included below prior to handling necessary 
administrative matters. 

Updates on COVID-19 

In order to remain consistent with US Center for Disease Control (CDC) recommendations, and to 
prevent the spread of COVID-19, on Tuesday, April 28, 2020 the Indiantown Village Council passed an 
emergency resolution requiring people within the Village wear face coverings in public settings. Face 
masks do not have to be professionally graded or created; they can be fashioned from household items, 
or made at home, from common materials. The Village does not recommend residents acquire surgical 
masks or N-95 respirators as they are medical supplies reserved for healthcare workers. Further 
information on how to make a simple face mask can be found below at the links provided: 

- https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-
cover.html?fbclid=IwAR1GPNRLeErk86GrNcIFX8sUe4khAqe9o9kduILybWKF0WjivRRzp7iFVf8 

- https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-
coverings.html?fbclid=IwAR17kQRICurh4ODa6352Jdn2tYrlwNKkxh05DjPb6SPGpRUGuyEJEbrpuj
E 

- https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/essential-goods-
services.html?fbclid=IwAR3WLSg2_EElz57O7R-flVpX-FQ7X_zyj5tl7mTmInM8vkHPZ2K271XmwDE 

- https://www.youtube.com/watch?v=tPx1yqvJgf4&fbclid=IwAR3KM7j8BnGJ320cmffwLyO8hYww
oGUfI9nHOGy2hOUP3t0bBR0v2XcXAgs 

Consistent with the 30-day plan Village staff continue to host critical events/meetings via Zoom. 
Information has been circulated on the Village’s website and social media regarding this topic. Should 
you have questions or desire further information we ask that you contact Village Clerk Susan Owens at 
sowens@indiantonfl.gov. Additionally, Village Manager Brown has taken action to limit public exposure 
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to social situations by requiring staff to work from home on rotating shifts. Rest assured all essential and 
non-essential functions will be delivered at an optimal level. 

Finally, the Village of Indiantown continues work with its partners in Martin County, the Florida 
Department of Health (FDOH), and Florida Community Health Centers (FCHC) to expand free COVID-19 
testing in Indiantown and assist with resident supplies. Specifically, Michele Jones, Emergency 
Management Director for Martin County Fire Rescue, has been working with FDOH and local non-profit 
partners to identify positive cases and provide critical supplies where needed. Moreover, on Monday, 
May 18, 2020 Carol Ann of FDOH provided responses via email to questions posed by Mayor Guyton 
Stone during the Thursday, May 14, 2020 Regular Meeting. Those questions and answers are provided 
below. 

1. How many tests were conducted in The Village of Indiantown? To date approximately 1200 tests 
have been done in Indiantown by DOH and FCHC. 

2. How many of the tests administered resulted in positive results? We are still getting results 
back. But as of 05/18 we have received 58 positives since expanded testing began on 5/7. 

3. How many people from Indiantown were hospitalized because of COVID-19? We do not have 
these numbers at this time. 

4. How many of the COVID-19 hospitalizations recovered from the disease? The state is still 
working to define a definition of recovered. We cannot determine if individuals have been 
released home to finish recovery.  

5. Were there any COVID-19 deaths from Indiantown? If so, how many? There is only one death 
associated with Indiantown. However, the individual was an Indiantown resident living at a 
Long-Term Care Facility In Palm Beach, not living in Indiantown at the time. 

Village Manager’s Office 

Village Schedule 

Due to health risks related to the outbreak of COVID-19 several changes have been made to the 
upcoming events schedule:  

- All Census 2020 public engagement events have been cancelled. This includes all public events 
related to the Census and the surrounding outreach. Additional information will be supplied in 
the future should alternate events be required. In the meantime, the Village has ramped up its 
social media campaigning alongside the US Census Bureau. Further information is forthcoming 
on social media currently. 

- Please note the regularly scheduled Council Meeting slated for Thursday, May 28, 2020 is 
currently planned to be held via Zoom. Further information on the technical aspects of this 
meeting will be forthcoming shortly from Village Clerk Susan Owens. 

Finally, it should be noted while not all meetings or announcements necessitate Council action, all 
questions from the public are welcome. For further information please contact Management Analyst 
Daniel Eick at deick@indiantownfl.gov. 

Important Information 
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Initially, Village Hall had scheduled several essential staff trainings for the months of April and May 
2020. However, due to ongoing health concerns, all such meetings have been cancelled. 

The Indiantown branch of the Martin County Clerk of Court’s Office is closed indefinitely due to health 
concerns. Should anyone from Indiantown require Martin County services they will need to go to the 
appropriate location in Stuart. The official office of the Martin County Clerk of Court and Comptroller is 
located at 100 SE Ocean blvd, Stuart, FL 34994. 

At the Thursday, April 28, 2020 regular meeting Council requested staff contact the Boys and Girls Club 
of Martin County, pursuant to previous conversations, to help with ongoing programs. Village staff 
followed up and were provided a request from the Boys and Girls Club to assist with their COVID-19 
Emergency Response Meal-Relief Program. The program is scheduled for discussion at the Thursday, 
May 28, 2020 Regular Meeting. 

Village Manager Howard Brown would like to bring attention to several documents provided to the 
Village from various sources. All documents are attached below for review and distribution. 

- The first document is a Notice to Customers provided by Indiantown Company Inc. regarding a 
planned rate increase. Manager Brown had the following to say on this matter: “we received 
notice that rates were going up by 2.4% on water and 3.21% on wastewater, respectively. These 
inflationary costs were approved by the Florida Public Service Commission. In our draft budget, 
we are recommending rates that are the same but slightly less. This is a standard industry 
practice being undertaken by Indiantown Water Company and there is no need to be alarmed.” 

- The second and third documents are from the US Department of Transportation’s (USDOT) 
Federal Aviation Administration (FAA). The documents regard a Draft Environmental Assessment 
Notice of Availability, as well as an update therein, on the South-Central Florida Metroplex 
(FLM) project. The projects goal is to improve the efficiency of national airspace within the 
South-Central Florida region by optimizing travel procedures. If there are questions or concerns, 
please contact Village Manager Howard Brown at hbrown@indiantownfl.gov. 

- The fourth document is a response from Martin County Administrator, Taryn Kryzda, regarding a 
letter sent on Monday, May 4, 2020 requesting further information and data on services 
currently being provided by Martin County Fire Rescue. 

- The fifth, and final, document is a letter from Deputy Martin County Administrator, Don 
Donaldson, regarding ongoing revisions and amendments to the Martin County Comprehensive 
Growth Plan. As per the text of the letter, for further information please contact Paul Schilling, 
Growth Management Department Director, at (772) 288-5495 or email pschilli@martin.fl.us.  

Village Clerk’s Office 

Human resources 

Several critical staff updates are highlighted here from the Village Clerks Office. 

- The Village Clerk’s Office has finished coordinating onboarding and purchasing of necessary 
materials for our new Community and Economic Development Director. The expected start date 
of this position is Tuesday, May 26, 2020. 

- Staff are scheduling ongoing meetings with AFLAC to explore the possibility of expanding 
employees access to secondary insurance options. 

mailto:hbrown@indiantownfl.gov
mailto:pschilli@martin.fl.us


Emergency Management Matters 

Village staff, most notably Village Clerk Susan Owens, continue to monitor the COVID-19 situation. Clerk 
Owens continues to meet daily with State, County, and local partners to enhance our cooperative 
response. As new information and/or resources become available, they are being posted to the Village’s 
website and on social media. If you have questions specifically related to COVID-19 feel free to contact 
sowens@indiantownfl.gov for further information. 

Village Clerk Susan Owens attended two webinars designed to provide information and assistance to 
municipalities as they re-open. Continuous to this, the Village’s Re-Opening Task Force met on 
Wednesday, May 20, 2020 to review guidelines issued by FMIT and begin planning. 

Finally, Village Clerk Susan Owens attended training webinars regarding COVID-19 reimbursement 
processes and began applying for expenditure reimbursements. 

Procurement Matters 

The Village Clerk’s Office received 10 proposals in response to RFP #2020-005 – Engineering Services for 
Water and Wastewater Improvements. The Selection Committee for this RFP will be meeting early next 
week on Monday, May 25, 2020 to make a recommendation to Council for the Thursday, May 28, 2020 
Regular Meeting. 

Technology Updates 

- Phase one installation of the Village’s new audio system has completed at the Indiantown Civic 
Center. The remaining items are tentatively scheduled for completion in early June. 

- Simultaneously, staff are working with ITS to upgrade the Civic Center’s IT setup to meet 
compatibility with Swagit’s requirements. 

Election Updates 

- The Village Clerk’s Office has begun to field calls from potential candidates on procedures 
required to run for office. Additionally, staff are working to compile necessary candidate 
handbooks. 

- Finally, the first qualifying notice advertisement has gone out with the second scheduled to run 
starting May 31, 2020. 

Code Compliance Department 

Improvements are ongoing alongside regular enforcement procedures. These improvements include: 

- The establishment of a nuisance abatement program to help with cleanup and compliance 
throughout the Village. 

- The distribution of our code enforcement informational flier around the Village as well as the 
translation of our regular Spanish door hangars. 

- And the continued work to remove/resolve illegal signage and snipe signs throughout the 
Village. 

Additionally, while work has not halted, it is important to note the pace of inspection and improvements 
has slowed due to the COVID-19 outbreak. In the interest of public safety Code Compliance has veered 
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away from strict enforcement towards limiting responses to only the most hazardous of situations and 
preventing large public gatherings. The most recent weekly report prepared by Code Enforcement 
Officer Robert Perez is included below for review and distribution. 

Building & Permits Department 

The Building & Permit office continues to host extended hours Monday – Thursday 8:00 AM to 6:00 PM. 
And while Village hall may remain closed to the public, our permit technicians continue work as normal. 
Should you require further information or assistance please contact permit.tech@indiantownfl.gov or 
call 772-597-8281. 

Several improvements are in the works that should be highlighted here: 

- Both permit technicians are actively working towards obtaining their Notary licenses. This 
change will allow for greater fluidity in their workflow and service options. 

- To increase service during the COVID-19 outbreak the building department is working with our 
contracted Building Official to exchange permit cards and payments in a secure manner. 
Reception to the change thus far has been positive. 

- The building department is actively working with the code compliance department to increase 
the literacy of Village staff in the magistrate and payment processes associated with citations. 

- Finally, staff are working to update our permitting systems to allow for faster navigation of 
inspection information. Further information will be provided when available. 

The Most recent monthly permit report is attached to this document for review. Should you have 
questions or comments regarding these files, please contact the permits department at the email or 
phone listed above. 

Finance Department 

The Finance department remains focused on the FY 18 – 19 audit. Mauldin & Jenkins, the Contractor 
hired to provide this service, is currently working on several projects. The Finance Department would 
like to note that, due to health concerns surrounding the COVID-19 outbreak, the relevant due dates of 
these items have changed. 

- Originally, the goal was to complete the audit in full and close on or before March 31st. 
However, this item has been delayed. Finance is currently working to prepare several budget 
amendments for presentation to Council. 

- Perform a CAFR on said audit and ensure our qualification for the GFOA award. This item also 
had an expected completion date of March 31st but has been delayed. 

- The Village Manager and Finance Director are exploring the possibility of staff employing a 
financial management software for use by the Village. Further information is forthcoming. 

Parks & Recreations Department 

The Parks and Recs Department has finished upgrades on the Booker Park Fire Station. As such, Parks 
and Recreations location, as well as Code Compliance Department staff, has shifted. Their physical 
address is 15101 SW 169th Ave, Indiantown, FL 34956. If you have further questions or comments please 
contact Administrative Generalist Luis Perez at lperez@indiantownfl.gov or call 772-597-8270. 
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Park improvements are maintaining pace despite the COVID-19 outbreak. However, several updates 
have proven more substantial and should be highlighted here: 

- Parks & Recs Superintendent Albie Scoggins is developing a tentative monetary policy for Non-
Governmental spending. Once developed, the policy will be brought to Council for review. 

- Staff are in discussions with the PLACE program located at Big Mound Park to relocate from 
their current location to the Boys & Girls Club. 

- The Parks & recs department has assembled signage throughout the Village promoting good 
health practices and the US Census. 

- Additionally, staff are working to distribute CENSUS 2020 shirts throughout the Village as well as 
COVID-19 facemask and informational care packages. 

- Finally, staff continue to develop work on the Village’s 5-year CIP plan for the Village’s Parks 
Division. 

Planning and Development Department 

Planning staff remain available for inquiries throughout the Covid-19 Crisis. For inquiries, email 
blandry@indiantownfl.org or call 772-266-9427. 

The Village’s Land Development Regulations (LDR’s) are currently under development. Calvin Giordano 
and Associates (CGA) have begun this process and are coordinating with staff. They have completed a 
series of public meetings to gather public input on regulations and process and are expected to finalize 
their first draft soon. Further information can be found on the Village’s website at the following link: 

https://www.indiantownfl.gov/planning-development/page/about-land-development-code-acerca-del-
código-de-desarrollo-urbano 

After a few short delays Casa Bella, an approved mixed-use building with 7 apartments located on 153rd 
Street, is preparing to submit an administrative amendment to rearrange parking and revise their 
stormwater systems. Planning staff expects an application in the very near future. 

Additionally, staff are coordinating with the developers of the Bio Medical Industrial Park on their minor 
site plan. The building is expected to be 20,000 square feet with space for warehouse and technology 
development. Finalization of the preserve area location paperwork is expected soon. 

Finally, second reading of the ordinance regarding the de-annexation of a portion of the Little Ranch 
neighborhood was held on the Thursday, May 14, 2020 Regular meeting. As Council has approved the 
ordinance, the subject area is now considered to be located within unincorporated Martin County. 
Notices will be sent to each of the subject property owners along with affected entities shortly. 

Public Works and Engineering Department 

The Village’s Public Works Director, William Archebelle, has several items to highlight: 

- Ongoing pothole repairs throughout the Village are scheduled for completion within the next 
two weeks. Staff are currently waiting on the rough weather to subside so work can resume. 

- The Public Work’s Director drove the Village with Sheltra of PRP during the recent rainstorms 
and identified several areas in need of critical drainage repairs. Further information is 
forthcoming. 

- Pavement maintenance design is underway for zones 2 and 4. Staff are currently coordinating 
with CWR construction (formerly Mancils) on the project. All pavement maintenance for Zones 1 
and 3 is completed. Staff are preparing a press release on this topic now. 
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- Staff continue to work with Mr. Hartman and ICI Utilities to complete necessary funding 
submittals and engineering selections. Further information will be provided when available. 

 
### 

End of Memorandum 



















Type text here























































































Memorandum 
 
TO: Howard Brown, Village of Indiantown Manager 
 
FROM:   Code Compliance Officer 
       
DATE: May 20th, 2020 
 
RE: Code Compliance Bi-Monthly Update Summary 
   
  
 
Code Compliance Cases 

• Total code cases – 30    
• Opened during this reporting period – 7     
• Opened by complaint received – 5      
• Opened by inspector observations – 2      

 
Top Five (5) Violations 

• Improper Parking 
• Building Permit Violation 
• Overgrown Grass 
• Window Board-up (Exterior Structure) 
• Inoperable Vehicle      

     
Illegal Snipe Signs and Right of Way Issues 

• Code collected 35 illegal snipe signs from public right of way. 
 
Coronavirus objectives 

• Observe, and report any public hazards to the appropriate local government entity. 
• Prevent any large public gatherings. 
• Accurately inform the public of any local, state, and national updates. 
• Respond to complaints and/or Code Compliance inquiries. 
• Enforce local, county, and state COVID -19 orders through educational outreach.  

 
Projects/Community Highlights 

• Code Compliance General Information Pamphlets (English/Spanish) 
• Code Compliance Door Hangers/Courtesy Notices Translated (Spanish) 
• Nuisance Abatement Program 

 
 
 
 
 
 



  

2020 BUILDING PERMIT REPORT
Prepared by: Maria Perez & Roxann Taylor Permit Technicians. 

Source: GFA construction 

Date: MAY 15, 2020

PERMIT NUMBER FEE
CONSTRUCTION 

VALUE
ADDRESS PARCEL NUMBER ID DESCRIPTION TYPE OF PERMIT APPLIED APPROVED ACTIVE DATE

COMPLETED 

DATE
HEALTH

INSPECTIONS 

($89.50)

117-2020 $138.25 $5,500.00 16121 SW Indianwood Cir 31-39-39-001-010-00250-0 Exact A/C Changeout, no ductwork M 5/4/2020 5/4/2020 N/A 1

118-2020 $275.21 $4,000.00 15860 SW Famel Ave 07-40-39-001-003-00060-9 Reroofing only upper section of the house B 5/5/2020 5/5/2020 5/13/2020 5/13/2020 N/A 2

119-2020 $138.25 $5,000.00 16950 SW Charleston St 01-40-38-000-000-00130-7
Replace meter can & load center 200amp 

sinlge-phase
E 5/11/2020 5/11/2020 N/A 1

120-2020 $275.21 $12,230.00 14687 SW Sandy Oaks Loop 05-40-39-009-000-00640-0
New Green room & Elite Panel Roof & 

Concrete Slab 13x13
B 5/11/2020 5/12/2020 N/A 2

121-2020 $138.25 $6,825.00 15320 SW Palm Dr 08-40-39-001-000-00350-2 AC Changeout M 5/12/2020 5/12/2020 N/A 1

122-2020 $138.25 $2,000.00 16368 SW Two Wood Way 31-39-39-001-015-00010-0 Replace Windows & Door B 5/13/2020 5/14/2020 N/A 1

123-2020 $275.21 $9,000.00 15835 SW Osceola St. 05-40-39-005-029-00040-9 Re-roof with 5V metal B 5/14/2020 5/14/2020 N/A 2

124-2020 $412.82 $10,500.00 15154 Seminole Dr 05-40-39-002-006-00120-3

Remove existing shingle down to plywood 

& re-nail to code install underlayment 

accessory metal

B 5/19/2020 5/19/2020 N/A 3

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

Grand Total $1,791.45 $55,055.00

Building Permit (B) Total 5

Mechnical Permit (M) Total 2

Plumbing Permit (P) Total 0

Electrical Permit ( E ) Total 1

Tent Permit ( T ) Total 0

Fire Permit ( F ) Total 0

Other Permit ( O ) Total 0

Grand Total of Permits 8

Village Building Permit Fee $1,791.45

Right of Way Use Permit - Surity Bond $0.00

$55,055.00

$55,055.00Grand  Total

Legand

Funds Received

Construction Project Values For the Month
Construction  Value

62%

25%

0%
13%

0%

0%

0%
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